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University of California, San Francisco 
Procedures for Review of Human Stem Cell (HSC) Research Proposals 

 
 
 
Introduction 
 
University of California San Francisco (UCSF) policy is to ensure that all research involving the 
use of human stem cells is in compliance with all adopted State and Federal regulations and 
compliance standards developed by campus committees.   
 
Of particular interest is any research that uses embryonic human stem cells (hESC) which are in 
two broad categories referred to as those listed on NIH Human Embryonic Stem Cell Registry 
and those that are not.  
 
While research on both categories of hESC may be conducted, the use of Federal funds* for 
such research is restricted to only those lines for NIH Registry. 
 
*Note: the term federal funds is used to broadly describe utilization of direct funds, staff salaries, 
supplies and other expendables, equipment purchased and owned by the Federal Government. 
 
To ensure compliance with the criteria for separation of funding, UCSF has established a 
process to review all proposed uses of facilities and equipment to ensure that their use in 
research involving non-Registry hESC lines does not violate the restriction for use of Federal 
funds. 
 
Review Process 
 
All applicants who propose to use any stem cells in their research are required to complete a 
copy of the Human Stem Cell Research Supplement (HSCRS). If the applicant intends to work 
with Non-Registry hESC Lines: 
 

• Applicants submit a copy of the completed HSCRS to the Office of Associate Vice 
Chancellor, Research  

• Applicants must complete a copy of the “Request for hESC Equipment Approval” form and 
submit to the Office of Associate Vice Chancellor, Research 

• The Compliance Coordinator will review the forms for completeness and create a folder for 
each Principal Investigator (PI). The applicant will be contacted for missing information. 

• If the funding application requires the submittal of a Letter of Intent (LOI) prior to the full 
application, the PI is required to submit a copy of the LOI to the Office of Associate Vice 
Chancellor, Research along with the completed forms. The Compliance Coordinator will 
contact the applicant and request copies of any missing forms. 

• Copies of the relevant completed forms will be forwarded to Budget and Resource 
Management, and Capital Asset Management (CAM), for review. 

• A copy of the HSCRC will be forwarded to the committee on Human Research Office who 
will process it in accordance with their existing processes for human stem cell approval. 

• Once completed, Budget and Resource Management, and CAM, will send their findings (i.e. 
approval, disapproval or conditional approvals) to the Compliance Coordinator who will 
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consolidate the documents and prepare a final letter to the applicant with the results of the 
review. This letter will have copies of the completed forms attachments. 

• A copy of the final letter and attachments will be sent to the applicant, Budget and Resource 
Management, CAM, Office of Sponsored Research (OSR), appropriate Dean’s Office and 
the applicant’s file. 

 
Grant Application Process: 
 
All grant applications must go through OSR. OSR will ensure that the applicant has received 
approval for the use of the proposed space and equipment by comparing the information on the 
application form to information on the approval letter. 
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