
Action* P.I. Name P.I./Supervisor Approval  (Signature Required) 

Office of Environmental Health and Safety 
University of California, San Francisco 
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Name ______________________________________________________ Title  _____________________ Phone ___________ 
 Last First M.I. 

E-Mail Address _______________________________________ Fax ______________________________ Box # ___________
Campus________ Department__________________________ Division ____________ Building _______ Room____________  
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 Institution  Subject  Date  Hours 

HAZARDOUS MATERIALS USE 
 Radioactive    Chemical    Registered Carcinogens 
 Controlled Substance    Biological    Human Tissue 

Other (please specify) _____________________________ 

**DOSIMETRY
Is your laboratory currently issued: Film Badges?  Yes  No         
 Finger Rings?  Yes  No 
If Yes, complete a UCSF DOSIMETRY CARD to receive appropriate dosimeters. You 
can download the card online  from: http://www.research.ucsf.edu/forms/doscard.pdf 

 ISOTOPE   3H   14C   32P   33P   35S   125I    125I OTHER       Volatile Non-Volatile

ACTIVITY (mCi)  

YEARS OF USE  

Universal Hazardous  
Material Use Form  

Training Experience Verification

I have read, am familiar with and have available for reference, the appropriate UCSF Safety Manual(s) I also commit to comply with all UCSF safety 
policies and procedures.  

Signature:  __________________________________________________________________        Date:  _______________________________

OEH&S Form 3120  06/2006 White Copy - User      Yellow Copy - EH&S RUA      Pink Copy - EH&S BUA  Page 1 of 1 
Instructions on Back 

PERSON ID #:  _____________________________________________________________________________________________________

CONDITIONS: _____________________________________________________________________________________________________

_______________________________________________________________________________________________________________

APPROVED BY: _________________________________________________ DATE: ____________________________________________

*Action     D=Deletion     T=Transfer     A= Addition     M=Modify 

Add user to the following Authorizations: ________________________________________________________________________
______________________________________________________________________________________________________
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Check if
applicable Type of lab work Training required 

Date 
completed

(OEH&S only)

General lab work (chemicals, biological - risk group 1, etc.)
Hazardous (chemical) waste management in the lab
Radioisotopes**
Human tissue & OPIM (other potentially infectious materials)*
Biological - risk group 2
Shipping biological materials
Controlled substance use
Others

Laboratory Safety for Researchers
Hazardous Waste Management
Radiation Safety
Bloodborne Pathogen Training
Biosafety in BSL2 Laboratory
Safe Shipping of Biohazards
Controlled Substance Safety

* including human cell lines



Instructions for Completing Universal Hazardous Material Use Form 3120 
This form is a universal form, and applies to users of any or all Hazardous Materials including radioisotopes, biological ma-
terials and controlled substances. Please complete one form for each person to be added, deleted, transferred or modified. 

To ADD a user: 
1. Complete ALL information under Applicant section.  

2. Complete Laboratory Information section, specifying which authorization(s) to add user.  
Note: By signing PI/Supervisor Approval, the PI and Lab Supervisor is committing to ensure a safe 
work environment for this employee and provide lab specific training. 

3. Check appropriate boxes in UCSF Safety Training Required section and ensure ALL applicable training is 
completed before submitting the form to OEH&S.  
Note: “General lab work” must be checked for all users. All users must complete Laboratory Safety 
for Researchers training before being allowed to work in the lab. All radioisotope users must read and 
understand the Radiation Safety Training Manual prior to training.  
[http://www.ehs.ucsf.edu/Manuals/RSM/oehsRSMTOC.asp]  
 
Training may be completed online or by attending classes.  
Go to: http://www.ehs.ucsf.edu/Training/oehsTraining.asp for information. For online classes, you need to 
request a username and password from the following website: https://www.researchonline.ucsf.edu

4. Complete Training at Other Institutions and Radioisotope Experience at Other Institutions sections. 

5. Sign and date the form.   
Note: By signing the form, user certifies that he/she has read, is familiar with and has available for 
reference, the appropriate UCSF Safety Manual(s). User also commits to comply with all UCSF safety 
policies and procedures.

To DELETE, TRANSFER or MODIFY a user: 
1. Complete Applicant section.  

2. In Laboratory Information section, write “D”, “T” or “M” in Action column.  
PI or Supervisor must sign form.  
To transfer, PI and PI number are those of the laboratory to which you are transferring. 
To modify, provide updated information in all areas which have changed (e.g. name, address, etc). 

Mail form to your OEH&S Department Safety Advisor at Box 0942 or fax to 415-476-0581. 
It will be reviewed and information entered into the OEH&S database. A copy will be returned to your lab supervisor and filed in appropriate safety logbook. 


